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RECOMMENDED ACTION OF THE EXECUTIVE DIRECTOR 

  

Approve SDSU’s new program proposal for a Minor in Events & Facilities 

Administration as described in Attachment I.   

SOUTH DAKOTA BOARD OF REGENTS 

 

 Committee on Academic and Student Affairs 

 
AGENDA ITEM: III – C (1) (d) 

 

DATE: April 2-3, 2014 

 

****************************************************************************** 

 

SUBJECT: New Program: SDSU Minor in Events & Facilities Administration 

 

South Dakota State University has submitted a proposal for a baccalaureate minor in 

Events and Facilities Administration. SDSU does not have a corresponding major. The proposed 

minor is a collaborative endeavor between faculty working in the majors of Apparel 

Merchandising, Consumer Affairs, Hospitality Management, and Sport, Recreation, and Park 

Management, and the minors in Leadership and in Leadership and Management of Non-Profit 

Organizations. The proposed minor requires 18 credit hours.  

 

SDSU believes that the minor addresses growing demand in the national job market as 

well as demand from students. The U.S. Bureau of Labor Statistics notes demand for meeting, 

convention, and event planners growing significantly faster than national averages, and SDSU 

anticipates 25 students participating in the minor by the end of the fourth year of the program. 

 

The majority of the courses in the minor are already a part of SDSU’s existing programs. 

No new resources are needed to implement the minor. 

 

 



 

College of Education and Human Sciences 
 
Department of Consumer Sciences 
 
Wagner Hall 229, Box 2275A 
South Dakota State University 
Brookings, SD 57007-0496 
Phone: 605-688-5196 
Fax: 605-688-5578 

 

Date: 12/17/2013 
 
To:  Provost Nichols 
 
From: Jane Hegland, Head – Department of Consumer Sciences 
 Jill Thorngren, Dean – College of Education and Human Sciences 
 
RE: New Prefix Request: EFA (Events and Facilities Administration) 
 
The Department of Consumer Sciences is proposing to bring up a new interdisciplinary minor in Events and 
Facilities Administration. According to 2013 Bureau of Labor Statistics put out by the US Department of Labor, 
Meeting, Convention, and Event Planners ranks 10th in the top 20 list of fastest growing occupations in the US 
(http://www.bls.gov/ooh/fastest-growing.htm). Since hospitality and tourism constitute 20% of the state’s 
revenue, this minor will contribute to the economic development of the state and region by providing graduates 
trained to provide high-quality events and manage facilities. SDSU does not intend to request new state 
resources as all but two of the courses are already being taught (and one new course replaces another course). 
The Department of Consumer Sciences, with support from the Sport, Recreation, and Park Management 
program, is well positioned to deliver this new minor. 
 
To set the courses apart from other programs in the department and across the university, SDSU requests a new 
prefix of EFA (Events and Facilities Administration). A review of existing prefixes across the SDBOR system 
reveals that this prefix is not currently in use. 
 
Thank you for your consideration of this request.  
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South Dakota Board of Regents 
New Baccalaureate Degree Minor 

University: South Dakota State University 

Title of Proposed Minor: Events and Facilities Administration 

Degree(s) in which minor may be earned: B.S., B.A. 
Existing related majors or minors: None 
Proposed Implementation (term): Fall 2014 

Proposed CIP Code: 52.0907 (Meeting and Event Planning) 

University Approval 
To the Board and the Executive Director: I certify that I have read this proposal, that I believe it 
to be accurate, and that it has been evaluated and approved as provided by university policy. 

President of the University Date 

After approval by the President, a signed copy of the proposal should be transmitted to the Executive 
Director. Only after Executive Director review should the proposal be posted on the university web site 
and the Board staff and the other universities notified of the URL. 

1. Do you have a major in this area?   Yes 	X 	No 

2. If you do not have a major in this area, explain how the proposed minor relates to your 
mission. 

South Dakota State University seeks authorization to offer a minor in Events and Facilities 
Administration. The proposed minor in Events and Facilities Administration is within the 
statutory mission of South Dakota State University as provided in statute SDCL 13-58-1 and 
BOR Policy (1:10:2) and to its existing programs. SDSU has degree authority for bachelor's 
degrees in Hospitality Management, Consumer Affairs, and other related areas. 

The proposed minor relates directly to program missions of Apparel Merchandising; Consumer 
Affairs; Hospitality Management; Leadership; Interior Design; and Sport, Recreation and Park 
Management, as it allows for a focus on events and facilities administration, and these activities 
and responsibilities are a critical part of each major noted above. Faculty members teaching in 
the minor have extensive education, expertise, and professional experience in events and 
facilities administration and retain currency through teaching, research, and professional 
development. 

3. How will the proposed minor benefit students? 

Events and Facilities Administration is an area of interest to students and a growing sector of 
the job market. A minor in Events and Facilities Administration will strengthen students' 
preparation to work in careers that involve event planning and facilities administration (political 
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South Dakota State University 
New Minor: Events and Facilities Administration 

events, celebrations, education, promotions, commemorations, trade shows, conferences, 
exhibitions, and conventions). Students earning this minor will demonstrate leadership 
characteristics and make decisions based on integrating knowledge of financial, human 
resources, promotion, and event administration principles. 

This minor will benefit students by providing them additional preparation in the field of Events 
and Facilities Administration. The proposed curriculum provides students with research-based 
best practices, knowledge, skills, and understanding for planning events and managing facilities 
where events take place. More specifically, this minor will provide students with a deeper 
understanding of what it takes to plan and promote successful events, with particular focus on 
events and facilities administration, facilities management and design, and marketing. 

According to the Bureau of Labor Statistics put out by the US Department of Labor, Meeting, 
Convention, and Event Planners is projected to grow at a rate of 33 percent and "much faster 
than average" (http://www.b1s.gov/ooh/business-and-financial/meeting-convention-and-event-
planners.htm). 1  Since hospitality and tourism constitute 20% of the state's revenue, this minor 
will contribute to the economic development of the state and region by providing graduates 
trained to provide high-quality events and manage facilities. Completing a minor in Events and 
Facilities Administration will signal a strong background in the field and will bolster a student's 
credentials and increase their potential for employment. 

A minor in Events and Facilities Administration at SDSU will fill an important curricular niche 
and prepare students to positively impact the events and facilities industry in areas of projected 
employment growth for the state of South Dakota. 

4. Provide estimated enrollments and completions in the table below and explain how the 
estimates were developed. 

The estimates below are based on student and faculty interest in managing facilities and 
planning meetings and events. 

Fiscal Years* 
1 st 2nd 3rd 4`h 

—Estimates FY 15 FY 16 FY 17 FY 18 
Students in the minor (fall) 10 15 20 25 
Completions by graduates 00 00 05 10 

* Do not include current year. 

I  Bureau of Labor Statistics, United States Department of Labor Website, http://www.b1s.gov/ooh/business-and-
fmancial/meeting-convention-and-event-planners.htin  (accessed 2/20/2014) 
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5. What is the rationale for the curriculum? 

The proposed curriculum is the result of several meetings among SDSU faculty within the 
College of Education and Human Sciences, primarily from the Department of Consumer 
Sciences (Apparel Merchandising, Consumer Affairs, Hospitality Management, and the 
Leadership and Leadership and Management of Non-Profit Organizations minors), and with one 
faculty member from the Department of Health and Nutritional Sciences (Sport Recreation, and 
Park Management). The interdisciplinary collaboration resulted in 12 credits of required 
coursework and 6 credits of elective coursework. 

The planning group systematically examined similar offerings at universities across the US and 
developed the proposed curriculum based on careful study of these programs. Since most 
programs like this sit within or alongside Hospitality Management programs, it makes sense that 
a number of the required courses closely align to that major. Another unique characteristic of 
this proposal is that, unlike at many universities, this curriculum includes sport and recreation 
events and facilities administration. 

Through the curriculum, students gain background and experiences in planning, budgeting, and 
implementing conferences, meetings, and other special events in the public or private sectors. 
Coursework provides students with professional preparation focusing on: 

• Concepts and principles involved in meeting and event planning and administration; 
• Special events planning and administration; 
• Budgets and finance; 
• Site selection; 
• Contracts, vendors, and negotiations; 
• Marketing and promotions; 
• Food and beverage planning and administration; and 
• Meeting technology. 

Specific student learning outcomes are addressed under #7. 

6. Complete the tables below. Explain any exceptions to BOR policy being requested. 

A. Distribution of Credit Hours 
Events and Facilities Administration Credit Hours Percent 
Requirements in Minor 12 70% 
Electives in the Minor 06 30% 
Total 18 100% 
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B. Required Courses in the Minor 
Prefix Number Course Title New* Hours 
EFA/ 
HMGT 

355 Events and Facilities Administration Y 3 

EFA/ 
HMGT 

EFA/ 
RECR 

372 

415 

Hospitality Facilities Management 
and Design 
— OR — 
Recreation and Sport Facility 
Management 

N 

N 

3 

— OR — 
3 

EFA 455 Advanced Events and Facilities 
Administration 

N** 3 

EFA/ 
HMGT 

482 Hospitality Marketing N 
3 

Subtotal, required 12 
* New: Y= yes, N = no. 

** HMGT 455 Meeting and Convention Management would be updated in a revised 
course request. 

C. Elective Courses in the Minor: List courses that may be taken as electives 
in the minor. Indicate any new courses to be added specifically for the minor. 

Prefix Number Course Title New* Hours 
AM 282 Customer Service N 2 
AM 361 Aesthetics N 3 
CA 230 Consumer Behavior N 3 
CA 430 Consumer Decision Making N 3 
EFA 494 Internship Y 1-3 
RECR 260 Fundamentals of Recreational 

Leadership 
N 3 

RECR 342 Recreational Sports Programs and 
Administration 

N 3 

* New: Y= yes, N = no. 

Alongside 12 credits of requirements, students will select 6 credits of elective courses 
from the list in order to meet their educational and career goals. With 12 credits required 
in the core, the additional 6 credits of electives allow flexibility for students to explore 
courses that will meet their professional goals. 
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7. What outcomes will be expected for all students who complete the minor? How will 
these outcomes be achieved? 

The Events and Facilities Administration Minor will include the following expected student 
learning outcomes. Graduates who complete this minor are prepared to: 

1. Describe the meeting and special events industry, including management and operations 
of conventions, meetings, trade shows, and exhibitions for both profit and nonprofit 
organizations. 
• SLO #1 is addressed in EFA/HMGT 355: Events and Facilities Administration. 

2. Outline principles of program planning, marketing, public relations, transportation, food 
and lodging arrangements, site and facility selection, budgeting, and contracts within the 
meeting and special events industry. 
• SLO #2 is addressed in EFA/HMGT 482: Hospitality Marketing. 

3. Demonstrate key customer service, human relations, and communication skills. 
▪ SLO #3 is addressed in EFA/HMGT 355: Events and Facilities Administration, EFA 

455: Advanced Events and Facilities Administration, and EFA/HMGT 482: 
Hospitality Marketing. 

4. Operate and manage a facility used for meetings and special events with a focus on 
fiscal and personnel leadership and management, fundraising and budgeting, legal 
considerations, safety, and control. 
• SLO #4 is addressed in EFA/HMGT 372: Hospitality Facilities Management and 

Design or EFA/RECR 415: Recreation and Sport Facility Management. 
5. Plan, manage, and promote meetings and special events. 

• SLO #5 is addressed in EFA 455: Advanced Events and Facilities Administration. 

8. What instructional technologies will be used to teach courses in the minor? This refers 
to the instructional technologies used to teach the new courses in the minor and NOT the 
technology applications students are expected to learn. 

Standard instructional technologies will be used. 

9. Is the University is requesting authorization to provide the minor to students at an off-
campus location or by distance delivery? If yes, explain. If off-campus or distance delivery 
authorization is not requested, enter "None." 

None. 
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10. Costs, Budget & Resources: Explain the amount and source(s) of any one-time and 
continuing investments in personnel, professional development, release time, instructional 
technology and software, other O&M, facilities, etc needed to implement the minor. 

SDSU does not intend to request new state resources, as all but one course is already being 
taught and current facilities are sufficient for delivery of the program. The only new course, 
EFA/HMGT 355 Events and Facilities Administration, will be handled in -load. 
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