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SUBJECT: System-Wide Title IX Readiness Assessment 
  
 As noted in the informational item presented at the April 2015 and October 2015 Board 
of Regents (BOR) meetings, Margolis Healy and Associates (MHA) was contracted by the office 
of the executive director to conduct a system-wide Title IX readiness assessment of the Regental 
system. This project, conducted during the summer and fall 2015, has included a comprehensive 
review of the following: 

 
1) board policies,  
2) institutional policies and processes,  
3) training and education curriculum,  
4) documentation from formal and informal complaints/reports made to the institution,  
5) investigative files,  
6) communication materials and various other materials that the institutions provide.  

As part of this assessment, MHA has also conducted site visits at each of the universities, which 
included interviews with all institutional leadership and staff responsible for Title IX related 
matters. Please see Attachment I for the list of interviews and documents requested by MHA 
prior to the site visits.   
 
 Now that site visits have concluded, MHA will compile the information they collected, 
and prepare an analysis of findings. These findings will be synthesized into a draft report for 
each institution that identifies the strengths, areas for improvement, and recommendations for 
each institution and the system. Dr. Rush, Mr. Guilherme Costa, Ms. Molly Weisgram, and Ms. 
Kayla Bastian have met with MHA staff to identify a timeline of expectations prior to receipt of 
the draft report. The expectations established include individual debriefing sessions with campus 
Title IX Coordinators and leadership, a timeline for draft and final reports, and expectations for 
an exit interview and/or a presentation from MHA. A final report and recommendations will be 
presented to the BOR at the April meeting. 
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South Dakota Board of Regents  

System-Wide Title IX Program Readiness Assessment 
Interview List & Document Request 

 
INTERVIEW LIST 

• Institutional leadership and staff responsible for:  

o Title IX compliance (Title IX Coordinator) 

o Investigations, adjudication, and appeals of sexual misconduct allegations 

o Sexual misconduct prevention programming and education 

• Offices include:  

o General Counsel 

o Campus Public Safety  

o Student conduct:  undergraduate and graduate if applicable 

o AAEO 

o Health Services (including office responsible for prevention programming) 

o Counseling Center (and other centers that would counsel victims of sexual 

harassment or assault whether privileged or not, ex. Women’s Center, LGBTQIA, 

etc.) 

o Human Resources 

o Sexual Assault advocates (both on campus and off campus if relationships exist) 

o Respondent support/process advisor 

o Residential Life 

o Athletics 

o Greek Life 

• Complainants and Respondents who may be willing to discuss their experiences with 

the team;  

• Local law enforcement officials responsible for responses to campus; (specifically, 

Chief/Deputy Chief, commander of the precinct that serves the institution); and, 

• Others, as Margolis Healy and institution deem appropriate.  
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DOCUMENT REQUEST 

We request these documents be provided to Margolis Healy as soon as possible, and no later than one 

week prior to the campus visit.   

1. The institution’s Notice of Nondiscrimination, and associated procedures for 
distributing the Notice, and/or a list of all publications and web site locations 
through which the community is informed about the institution’s 
nondiscrimination policy;  

2. Document formally appointing at least one employee (and deputies) to 
coordinate the institution’s efforts to comply with and carry out its 
responsibilities under Title IX (Title IX Coordinator appointment) and/or a list of 
all publications and web site locations through which the community is informed 
about the Title IX Coordinator designation;  

3. Copies of all current institutional grievance procedures (pertaining, as 
applicable, to anti-harassment, sexual assault, staff/faculty misconduct, and/or 
general student misconduct prohibitions and procedures) providing for the 
prompt and equitable resolution of student and employee sex discrimination, 
sexual harassment and/or sexual and gender violence complaints, and any 
descriptions of resources, academic/residential accommodations, and advice for 
victims of sexual violence, and if during the periods there were changes to 
policies or procedures, documentation of the change (including effective date) 
and evidence of notification of such a change; 

4. Copies of all current institutional grievance procedures pertaining, as applicable, 
to dating violence, domestic violence, and stalking, providing for the prompt and 
equitable resolution of student and employee complaints of these offenses;  

5. Curricula for any and all training programs developed and delivered by the 
institution to ensure those persons involved in implementing related grievance 
procedures (including investigations) have appropriate training and/or 
experience in handling investigations and adjudicating complaints and records 
verifying such training, including name of the employee attending, source, and 
the date of the training;  

6. For the current and two previous school years, a listing of employees who 
provide the responsibilities described in #5, that includes the employee’s title, 
name, and the date of assignment to that role, and the date of removal from that 
role; 
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7. Copies and records for all sexual harassment and sexual violence awareness and 
prevention education programming (should include current year, plus programs 
from past 2 years); 

8. Copies and records for all dating violence, domestic violence, and stalking 
awareness and prevention education programming (should include current year, 
plus programs from past 2 years); 

9. A copy of all documentation concerning any formal or informal complaints or 
reports of sexual harassment, including sexual violence, made to the Institution 
(including, but not limited to those received by Institution personnel, 
Police/Campus Safety, the Office of Student Conflict Resolution, Institution 
Housing or those received elsewhere and then referred to the Institution) or 
investigated/resolved by the Institution during the current and two previous 
school years, including: 

a. A copy of any written complaints or reports, and a detailed description of any 
verbal complaints; 

b. A copy of all investigative files, interview memoranda, witness statements 
and related documents concerning any Institution investigation of these 
complaints or reports; 

c. A copy of any documents showing the steps of the investigation and the 
results of the Institution’s investigation, including any correspondence, 
emails, and other documents, as well as how the Institution notified pertinent 
parties of the outcome of each investigation; 

d. A detailed description of any action the Institution took to stop any 
harassment or discrimination and to prevent any additional discrimination or 
harassment based on sex, while each complain or report identified in 
response to request 9c above was being investigated (interim measure) or 
after the investigation concluded; 

e. A copy of any documents, including student discipline records, memoranda, 
emails, notes or other documents that discuss or relate to any disciplinary or 
other remedial action the Institution took in response to each complaint or 
report identified in response to request 9c above;  

f. For each complaint or report of alleged sexual harassment and/or violence 
responsive to this request, identify (1) whether the Institution found that the 
complainant and/or other students were sexually harassed/assaulted; (2) 
whether the Institution found that any complainant was part of a larger 
pattern or similar complaints; and (3) whether the Institution made any 



ATTACHMENT I   5 

conclusion about whether the complainant and/or other students were subject 
to a sexually hostile environment; and, 

g. For each complaint or report or alleged sexual harassment and/or violence, 
include a “timeline” for each case, typically including any unique number 
assigned, the date of the report, the violation type, the dates and nature of 
major events in the processing of the incident, including the initial and final 
outcomes (with notifications noted including method of notification).   

10. If not included in the responses above, copies of all communications including 
letters, emails, notes, memoranda, reports, notices or other communications sent 
or received by Institution faculty, staff, administrators and/or Regents during the 
current and two previous school years that discuss, relate or refer to the 
complaints or reports identified under request #8 above; 

11. Copies of any notes, agendas, summaries or follow-up communication related to 
any meetings during the current and two previous school years between 
Institution staff and the complaining student(s) or employees regarding any 
allegations of, or remedies for, sexual harassment, including sexual violence; 

12. A description and copies, if applicable, of any steps the University took during 
the two previous and current school years to make students, faculty and staff at 
the Institution aware of the policies and procedures identified in response to 
requests 1 or 2 above, such as publications, website statements, and/or training;  

13. A description of the ways in which the Institution communicates with students, 
staff and other members of the campus community about its processes for 
addressing sexual harassment and violence (for example, through publications 
like pamphlets, its website, specific other electronic means, etc.)  

14. A description of the Institution’s collaborative efforts with any advocacy groups, 
on and off campus, to prevent sexual harassment, misconduct, and violence and 
to notify student and employees of their rights under Title IX. 

15. A list of each resource (or similar organization) below (including contact 
information, and how this information about these organizations is disseminated 
in the campus community): 

a. Women’s organizations on campus 

b. LGBTQIA groups on campus 

c. Rape crisis, sexual assault support, battered spouse, etc. 

16. A description of how the Institution has assessed the campus climate regarding 
sexual harassment issues, conducted self-assessments, collected data, or 
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monitored Title IX violations for the current and previous two school years, 
along with any outcomes, summary reports, recommendations, or other 
enhancements to its efforts in the area of sexual harassment reduction. 

17. A description of how the Institution handles criminal complaints and the effect 
that criminal complaints have on the Institution’s Title IX investigation process; 
the names and titles of any Institution designated contact person for related 
criminal investigations, and the process used by the Institution in 
communicating with local prosecutors about the status of criminal investigations. 

18. A description of law enforcement’s role in the Institution’s Title IX investigation 
process, including a copy of any memoranda of understanding with Institution 
Police/ Campus Safety and/or local law enforcement or related protocols. 

19. A description of how the Institution handles requests for confidentiality by those 
reporting incidents of discrimination and harassment based on sex, including 
sexual violence. 

 
* Whenever possible, we prefer these documents in PDFs or MS Word files. We will make arrangements 

for a document-sharing platform through which these documents can be shared with our team. 

 


