
Board of Regents 
Career Service Essential Functions Review 

 
Job Title: State Integration Specialist 
Working Title: Senior Information Technology 
Specialist 
Department: 1COMP1-Computing Services  

Position No.:  RE9951 
FLSA Status: Overtime Exempt 
Pay Grade:  18S  

 
Job Purpose:   The fundamental purpose this position exists is to provide wide scale, statewide 

information technology services to ensure efficient integration and operation of 
information systems for all of state government. Serves as a state authority and 
spokesperson on specific state Regental government projects and processes and is a 
major resource for the implementation of new technologies and processes.  
 
This position concentrates on the Student Information System.  

 

  
Essential 
or 
Secondary

% 
of 

Time 

Job Function 

1. Essential Job 
Function  

25   Primary contact point for support of common interests across six state 
universities to enhance their business practices and achieve their 
academic as well as administrative goals 
Analyze projects to determine the best solution given the resources 
supported by the system. Implement the analysis including design, 
coding, testing, and verification and scripting specification. 
 
Detect data inconsistencies across six universities, discuss with 
appropriate staff at each campus to get a thorough grasp on each 
campuses unique data usage, and use informed judgment to develop a 
work-around solution as appropriate to the situation in order to 
complete a cross-functional analysis. 
 
Research and provide answers to users' questions regarding analysis 
results, processes and functionality. 
  

2. Essential Job 
Function  

5   Provide instructions and support for mainframe batch jobs and 
Colleague processes for users verbally or in writing. Develop functional 
and technical specification for users that requires contact with campus 
personnel, BOR office staff, and external regulatory agencies to 
ascertain their specific needs/requirements via email, phone or 
committee meetings.  Assist campus personnel with Colleague processes 
and submissions to outside agencies. 
  

3. Essential Job 
Function  

5   Interface to outside agencies. 
Establish and maintain the processes that provide student information to 
SD Library Network, to the SD Department of Labor, to Dakota Digital 
Network, to High Priority Connection Network, to the Air Force recruiter, 
and the ACT. Primary contact of National Student Loan Clearinghouse 
customer support regarding campuses' submission data. 
  

4. Essential Job 50   Primary point of contact for support of executive decision-making 



Function  analysis for the BOR office staff involving academic 
management/evaluation/planning, budget appropriation, legislative 
initiatives, press release, and inquiries from the Regents and Governor's 
office.  Communicate with the BOR office staff as needed to clarify any 
uncertainties and fully understand the intended use of the analysis being 
performed which paves the way for verification of the data and analysis 
methods.  Determine appropriate data sources and software solution to 
be used based on my comprehensive knowledge of the system and the 
data. Implement the analysis including design, coding, scheduling, 
testing, data verification and running. Work with campuses' staff to 
resolve any data problems arise during verification process. 
 
Design and coordinate cross-functional analyses that require interfacing 
with Banner HR, financial aid, or account receivable data sources.  
 
Develop longitudinal reports that require data from Colleague, the new 
student system, and/or ISIS, the old student system. 
  

5. Essential Job 
Function  

10   Data management 
Load enrollment extracts to data warehouse (frozen files) and keep 
copies of warehouse files in sync among RIS and campuses' accounts. 
 
Review data to be used in analyses and in the warehouse for 
appropriateness, existence, comprehensiveness, consistency and overall 
quality. Work with Core/Reporting committee and Registrars in regard to 
any data problems among the six universities. Propose corrections to 
data inconsistencies taking into account resource requirements and 
feasibility. Plan and execute data cleanup when necessary. 
 
Make UniBasic programming changes to the custom extract program, 
which creates the enrollment extracts, when required by Core/Reporting 
committee to reflect current business practices of campuses. 
 
Transfer data among PC workstation, UNIX system and mainframe when 
necessary. Reformat data as needed to integrate data from disparate 
systems such as Colleague and ISIS for creating longitudinal reports. 
  

6. Essential Job 
Function  

5   Provide input to meetings.  Provide input or recommendations during 
meetings involving the Board office senior staff and campus vice 
president committees for Academic (AAC) or Business Affairs (BAC). Also 
sit on the CORE/Reporting committee conference call providing 
recommendations, information updates, and current project status. 
  

 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. 
The requirements listed above are representative of the knowledge, skill, and/or ability required. 
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 
 

Other Responsibilities and Requirements 

Knowledge, Skills, and Abilities Knowledge of: business processes and data that are shared across state 
government; tools and technologies available to meet multiple client 



information system requirements; data administration policies and 
standards; statewide information systems integration and operational 
characteristics.  
 
Ability to: communicate effectively with diverse groups of clients; 
understand the overall impact of system design on the state's data 
management goals; provide effective project management; apply 
advanced principles, theories and concepts; contribute to the development 
of statewide technological principles and concepts; build consensus across 
state agencies.  

Physical and Mental Effort 
Requirements 

Physical 
Stand Occasionally 
Walk Occasionally 
Sit Continuously 
Bend  Occasionally 
Crouch/Squat  Occasionally 
Kneel/Crawl  Occasionally 
Reach above shoulder level  Occasionally 
Use keyboard/mouse  Continuously 
Hand Activities: Fine dexterity Continuously 
Hand Activities: Hand twisting  Frequently 
Hand Activities: Simple grasping  Occasionally 
Hand Activities: Power grasping  NA 
Lifting Activities: Light lifting (<20 lbs)  Occasionally 
Lifting Activities: Moderate lifting (20-50 lbs)  NA 
Lifting Activities: Heavy lifting (>50 lbs)  NA 
Push/Pull Activities: Light pushing/pulling 
(<20 lbs of force)  Occasionally 

Push/Pull Activities: Moderate pushing/pulling  
(20-50 lbs of force)  NA 

Push/Pull Activities: Heavy pushing/pulling 
(>50 lbs of force)  NA 

Other Activity:  No Response 
Mental Requirements 

Read/Comprehend  Frequently 
Write  Frequently 
Perform Calculations  Frequently 
Communicate Verbally Continuously 
Reason and Analyze  Frequently 
Other Activity:  No Response 

 

Environmental Requirements Is exposed to high noise level  NA 
Is around moving machinery  NA 
Is exposed to marked changes in temperature 
and/or humidity  NA 



Is exposed to dust  NA 
Is exposed to fumes  NA 
Is exposed to gases  NA 
Is exposed to microwave  NA 
Drives motorized equipment  NA 
Works in confined quarters NA 
Other:  No Response 

 

 
Note:  This listing of essential functions in no way states or implies that these are the only duties to be performed by 
the employee occupying this position.  The incumbent is expected to perform other duties necessary for the effective 
operation of the department.  

Comments:  Normal hours are 8am-5pm M-F with schedule adjustment for special projects or 
deadlines.                                            

This positions requires the following travel or weekend requirements: No Requirement 

Licensure requirements: No Requirement 
If other:  

Nothing in this job description restricts management's right to assign or reassign duties and responsibilities 
to this job at any time.  
 

  
 

The Board of Regents will take Affirmative Action to ensure that all employment practices are free of discrimination. In addition, the Board of 
Regents fully supports incorporation of non-discrimination and Affirmative Action rules and regulations into all of its employment practices.  

South Dakota Board of Regents is an equal employment opportunity employer.

 
 


