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****************************************************************************** 
 
SUBJECT:  SOS Administration Policy 
 
 The IDEA student opinion surveys were implemented in Spring 2006 and the SOS 
System Administration Guidelines were presented and approved at the March 2006 BOR 
meeting.  (Attachment I).  However after the BOR meeting, clarification was made to the 
document under the frequency of administration of these surveys (highlighted in blue).     
 
 Since this item was widely discussed, a follow-up report to the Board may be 
appropriate.  To frame this topic, each campus should be prepared to give a brief overview of 
their experience with this instrument.  Any issues that arose during the spring semester should 
be identified. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
****************************************************************************** 

RECOMMENDED ACTION 
 

 Discussion. 



 
ATTACHMENT I 

SOUTH DAKOTA BOARD OF REGENTS 
STUDENT OPINION SURVEYS 

SYSTEM GUIDELINES FOR ADMINISTRATION 
 
 

The current agreement between the Board of Regents and the Council of Higher 

Education requires that every faculty member be evaluated annually.  The major purposes of 

the evaluation are to determine the level of performance relative to established standards, to 

assess progress toward promotion and/or tenure, and to inform annual salary decisions. 

(Section XI. 2-1).  In regard to student opinion surveys and their relationship to evaluations, 

the agreement states that “the evaluation…will include student opinion surveys…if the faculty 

unit member’s duties include teaching.” (Section XI: 11.2.2). Given this, the following 

guidelines will apply.  

 

Frequency of Administration 

1. Every instructor of record, regardless of location and type of contract, will administer 

the student opinion survey in every section of every course during every term.    The 

only exception to this guideline is noted in #2 below. 

2. A student opinion survey does not need to be administered in every section of a 

multiple section course when the multiple sections are taught by the same faculty 

member.  If a course is taught only once during the year, the student opinion survey 

must be administered during the term the course is taught.  However, all students in 

every multiple section course will be given the opportunity to provide written 

comments in a confidential manner.  
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3. The supervising administrator will designate which sections of a multi-section course 

will be given student opinion surveys. This decision by the supervising administrator 

may be made anytime during the term.   

 

Procedure for Use of Student Opinion Survey 

1. The Student Opinion Survey should be administered during the last three weeks of class 

instruction prior to finals week and at the beginning of the class period. It is important 

to provide students with sufficient time to complete these surveys confidentially. 

2. An electronic version of this Student Opinion Survey will be used for electronically 

delivered courses, and may be used for other courses as deemed appropriate by the 

administration.  The originating institution administers the survey.   

3. A Student Comments section will be provided in the Student Opinion Survey. 

4. A designated person other than the faculty member will remain in the classroom and 

will distribute and collect the surveys, place them in a sealed envelope, and deliver 

them to the designated office.  

5. The faculty member is not present in the classroom when students are completing the 

survey.  The faculty member must be available to begin class once surveys are 

completed and collected. 

6. Any exemption from the evaluation process must be approved by the vice president for 

academic affairs. 

Use of Student Opinion Surveys 

See Section 11.4 of the 2005-2008 SDBOR/COHE Agreement. 
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