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****************************************************************************** 
 
SUBJECT: Zero-Credit Courses 
 

Last fall steps were taken to exclude students enrolled in zero credit courses from the fall 
headcount.  This was necessary because the methodology used by the system to generate 
enrollment reports starts from an extract that includes every active course scheduled.  This 
extract does not exclude any offerings.  While a manual process was used last fall, it was agreed 
that the course catalog needed to be reviewed and all entries (pseudo-courses) that really are not 
tied to an academic activity that is a requirement for a degree must be deleted.  Once this is done, 
the system will be able to generate enrollment reports simply by summing the registrants in 
courses offered. 
 

A few months ago an e-mail was circulated asking each campus to initiate a review of 
zero-credit courses (attached).  This topic was discussed during the November AAC meeting and 
campuses agreed to initiate the steps needed to clean up the catalog 
(http://www.sdbor.edu/services/academics/AAC/documents/11-2011AAC_6.F_ZeroCred-courses.pdf ).   
 

As this project has been discussed, it has been noted that many of the courses are 
common courses.  A separate report identifying only this set is being generated.  A strategy will 
need to be developed to address these courses. 
 

Members of the Council should be prepared to raise any issues that are arising as staff 
work on courses unique to a campus.  
 

http://www.sdbor.edu/services/academics/AAC/documents/11-2011AAC_6.F_ZeroCred-courses.pdf


ATTACHMENT I 

 

 
From: Gingerich, Sam  
Sent: Wednesday, October 19, 2011 3:39 PM 
To: Custer, Rod; Wittmayer, Cecelia; Hawley, Tom; Hrncir, Duane C.; Nichols, Laurie; Helling, Mary; 
Staben, Chuck A; Hackemer, Kurt; Rognstad, Lynn 
Cc: Gabriel, Jodi; Turman, Paul; Zalud, Trudy 
Subject: Active Zero-Credit Courses 
 
Members of AAC, 
 
This fall steps were taken to exclude students enrolled in zero credit courses from the fall 
headcount.  While this was done as a manual process this fall, it is recognized that we do need to 
clean up the course catalog to exclude those entries (pseudo-courses) that really are not tied to an 
academic activity that is a requirement for a degree.  Once these are deleted from the catalog, the 
system will once again be able to generate enrollment reports simply by summing the registrants 
in courses offered. 
 
I mentioned at the retreat that I had asked Trudy to pull a report listing all active zero-credit 
courses in the system this fall.  We’re asking each of you to review this and to develop a list of 
those that can be deleted because they do not represent an academic experience that is a 
requirement for a degree.  Since some of these are used for tracking cohorts of students or for 
flagging other attributes, we may need to discuss common tracking mechanisms during our 
November meeting.  Once we’ve walked through these and have established strategies to deal 
with required tracking/placement issues, you will be asked to delete the pseudo-courses. 
 
I’ve copied Trudy in on this and I do assume MOCC will be reviewing these, too. 
 
And if you’ve got concerns with this process, please let us know. 
 
Thanks for your attention, 
 
Sam 
 


