
ACADEMIC AFFAIRS COUNCIL 
 
 

AGENDA ITEM:  3.A.2  
 

DATE:  January 9, 2007   
 

************************************************************************* 
 
SUBJECT:  Information Literacy Exam Policy Guidelines 
 

  The AAC approved the updated Information Literacy Guidelines during the December 
meeting.  AAC agreed that two guideline and policy issues should be further refined and brought back for 
review including: 1) integration of the information literacy guidelines with the proficiency exam 
guidelines; and 2) modifications to BOR Policy 2:26 “Associate Degree General Education Requirements” 
to include reference to the information literacy exam as the primary assessment instrument employed 
within the system.   The revised guidelines are included as Appendix B in the proficiency exam guidelines 
(Attachment I) and members of the Information Literacy subcommittee are drafting additional language 
to describe the three alterative testing procedures for Appendix F.  The proposed change to BOR 2:26 is 
also noted (see Attachment II).  

  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
************************************************************************************ 

RECOMMENDED ACTION 
 

 Discussion and Approval. 
 



 

Attachment I 
 

Appendix B 
Information Literacy Assessment Guidelines 

 
Background:  The Information Literacy exam was developed to assess the System General Education Goal 7: 
Information Literacy as outlined in BOR policies 2.7 Baccalaureate General Education Curriculum, 2:11 
Assessment, and 2:26 Associate Degree General Education Requirements.   
 
System General Education Goal 7: Information Literacy:  Students will recognize when information is needed and 
have the ability to locate, organize, critically evaluate, and effectively use information from a variety of sources with 
intellectual integrity.   
 
Student Learning Outcomes   
Students will:   
 

1) Determine the extent of information needed; 
2) Access the needed information effectively and efficiently; 
3) Evaluate information and its sources critically; 
4) Use information effectively to accomplish a specific purpose; 
5) Use information in an ethical and legal manner. 

 
Assessment:  Students fulfill this requirement by demonstrating competency through an assessment designated by 
the University. 
 
To be eligible to receive an associate or baccalaureate degree from a Regental university, students entering Fall 2005 
or later must fulfill the information literacy examination requirement.   
 
Administration Guidelines:  The following administration guidelines will apply: 
 
1. The Information Literacy (IL) Exam, an assessment tool developed by representatives from each of the six 

Regental institutions, will be used by South Dakota Regental schools.  

2. The Regental universities will use the same testing conditions (e.g. testing time, demographic data).   

3. The exam will be available on-line. 

4. Each university will establish processes to ensure that all associate and baccalaureate degree seeking students 
who entered Fall 2005 or later are tested and meet the required minimum score of 13 prior to graduation. This 
includes students located on the home campus, at off-campus sites, and at a distance.  

5. Test eligibility 
a. Incoming Freshman  

Each student must sit for an initial Information Literacy Exam before completing 64 credit hours.   
  

b. Transfers 
i. Regental Transfers Students who successfully complete the IL exam at one Regental institution will be 

deemed to have met the requirements of the receiving institution. 
ii. Non-Regental transfer students are subject to and must meet the IL exam requirements. University or 

system processes will be developed to ensure that transfer students from non-Regental Institutions will 
sit for their initial IL Exam within the first 48 Regental credit hours completed. 

6. Testing Accommodations for special needs students will be available.  Each institution shall give students prior 
notice that it will provide reasonable accommodations for test takers in keeping with institutional practices 
implementing the South Dakota Human Relations Act of 1972, the Rehabilitation Act of 1973, and the 
Americans with Disabilities Act (Refer to Board Policy 1:19).   

7. The testing schedule, student notification process, and remediation procedures and requirements will be 
determined by each university.  See # 9 also. 
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8. Exemptions:  Students who meet at least one of the following criteria are exempted from the Information 
Literacy Examination requirement on a system-wide basis.  All such exemptions are permanent and must be 
noted in the student’s Colleague data file. 
a. Associate Degree-Seeking Students 

• Students who enrolled in an Associate Degree program within the Regental System prior to Fall 
2005.  

• Students who have already earned a baccalaureate degree from an accredited institution. 
• Students who participated in the Information Literacy pilot Spring 2005 through Fall 2006.  

b. Baccalaureate Degree-Seeking Students 
• Students who have already earned a baccalaureate degree from an accredited institution. 
• Students who participated in the Information Literacy pilot Spring 2005 through Fall 2006. 
• Students who were exempted from participating in the Information Literacy Exam Pilot Study 

(enrolled at one of the Regental universities from Fall 2005-Fall 2006 and had 64 or more passed 
credits hours at or above the 100 level).  

9. Retesters  
a. Students failing to achieve the required minimum score on the IL exam will be allowed to continue 

enrollment and will be required to remediate and to retest according to a time consistent with the 
University’s mission. Students who need to retest will be notified and will be provided with the retesting 
schedule.  Students have two retest opportunities within one calendar year.  Students failing to meet the 
minimum score after remediation and three attempts, will be eligible for Alternate Certification as 
determined by the institution.   

10. Alternate certification: The alternate certification methods that can be used to demonstrate proficiency are: 
a pathfinder, annotated bibliography or a citation exercise.   

a. Students who have English as a Second Language will be given double time for re-testing. 

11. Regental institutions are authorized to charge a Board approved retesting fee.   

12. An annual Information Literacy Exam report will be provided to the Board of Regents after each academic year 
along with other general education reports.   

13. Colleague Data Entry  
a. Student scores must be entered into Colleague.  Instructions for data entry for Information Literacy Exam 

are included in Attachment A.  Non-course codes must be entered for students receiving exemptions or 
having pilot test scores.  

14. The minimum required IL score will be included in the online degree audit process to ensure that students meet 
the requirements prior to graduation. 

 
 

Related BOR Policies:  
Policy 2:7 Baccalaureate General Education Curriculum 
Policy 2:26 Associate Degree General Education Requirements 
Policy 2.11 Assessment  
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Appendix F  
Description of Alternate Methods  

  
  
Writing Skills  

Students appealing in the area of Writings Skills should select at least one of the following alternate   
methods:   
  
 a. Writing Portfolio Assessment  

Contents:  
Required:  One (1) written essay based on a writing prompt administered to the student in a  

supervised setting with a 100 minute time limit and three (3) writing samples from   
previously submitted work. The three writing samples should be from at least two   
separate courses; one of which should be from a course above the 100 level within the   
student’s major.  (AAC approved changing 50 minutes to 100 minutes March 2006)  

Optional:  Essay exams, papers (essay, research, reaction, creative, journal, rough draft/re-  
write), projects, homework, in-class exercises, remediation exercises.  

Evaluation Process: Written essay will be evaluated using a six-point scale (Attachment II).  In   
addition to the assignment of the overall score, the rater should also provide a brief narrative   
regarding the evidence of the student’s writing skills in the areas of punctuation, grammar, sentence 
structure, organization, strategy, and style.  The institutional review panel reviews and evaluates the 
entire portfolio using a six-point scale.  

Standard:  Three (Adequate) based on a six-point scale.  
  

b. CAAP Writing Essay Test  
Description: Two 20 minute writing tasks from short prompts that identify a specific hypothetical   

situation and audience.  Students must take a stance on the hypothetical situation and explain to the 
identified audience why the position taken is the best (or better) alternative.  

Evaluation Process: Essays are returned to ACT for evaluation.  Each essay is read by two trained   
raters who independently assign a score based on ACT’s six-point, modified-holistic   
scoring system.  The scores from the two raters for each of the essays (four scores) are   
averaged for the reported score.  The two raters’ scores for each essay must either agree or   
be adjacent to be averaged.  If the raters’ scores differ by two or more points, a chief scorer   
adjudicates and determines the reported score.  

 
                  Standard: At or above the cut score which is set at ½ standard deviation below the national   

norm.  
  

 c. TOEFL Structure/Writing Test (Computer-based)  
     Description: A two-section test.  The structure section measures the ability to recognize language   

that is appropriate for standard written English.  The writing section measures the ability to   
write in English, including the ability to generate, organize, and develop ideas, to support   
ideas with examples or evidence, and to compose a response to one assigned topic in standard 
written English.  

    Evaluation Process: Tests are scored by ETS.  
    Standard:  20 (computer-based), 55 (paper-based)  

 
  
  
Mathematics  

Students appealing in the area of Mathematics should select at least one of the following alternate 
methods:  
  
a. Mathematics Portfolio Assessment  

Contents:  
Required:  One (1) open-ended mathematical problem administered to the student in a   
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supervised setting with a 100 minute time limit and three (3) learning artifacts   
specified by the VPAA for documentation of mathematical ability.  (AAC approved 

changing 50 minutes to 100 minutes March 2006)  
Optional:  Additional projects selected by the student.  

Evaluation Process:  Institutional review panel reviews and evaluates the entire  
portfolio using a six-point scale (Attachment III).  An overall score will be   
assigned based on the degree to which the portfolio provides evidence of   
the student’s ability to (1) use mathematical symbolism and mathematical   
structure to model and solve problems, (2) to communicate in   
mathematical terms, and (3) to order and analyze quantitative information   
to make judgments of real world situations.  

Standard:  Three (Adequate) based on a six-point scale.  
  

b. MAA Algebra Test (Calculator-based)  
Description: Forty-five minute test on 32 items on the arithmetic of rational  

numbers, operations with algebraic expressions, linear equations, and   
inequalities, factoring, algebraic functions, exponents and radicals,   
graphing and distance, fractional and quadratic equations, inequalities,   
absolute values, systems of equations, word problems, logarithms,   
functions, and complex numbers.  Five items involve estimation and eight   
items require the use of a scientific calculator.  

Evaluation Process: Students answers are corrected on campus through the use  
of a grading guide supplied by the MAA.  

Standard:  At least 20 of the 32 items (62.5%) must be answered correctly.  
  
  

 
Reading Skills  

Students appealing in the area of Reading Skills should select at least one of the following alternate 
methods:  
  
 a. Reading Portfolio Assessment  

Contents:  
Required:  One (1) examination of reading comprehension administered to   
the student in a supervised setting with a 100 minute time limit based on a  
section of text selected from a textbook used in a general education course   
(humanities, fine arts, or social sciences) taken by the student and three (3)   
additional learning artifacts as specified by the VPAA.  The examinations   
should be designed to test the student’s ability to refer, clarify, analyze,   
determine implicit meanings, draw conclusions, make comparisons, and   
generalize beyond the text.  The exam will be administered to the student   
in a supervised setting.  Both the section of text and the examination   
should be included within the portfolio.  (AAC approved changing 50 minutes to 100 minutes 
March 2006)  

  Optional:  Additional projects as selected by the student.  
Evaluation Process: Institutional review panel reviews and evaluates the entire  

portfolio using a six-point scale (Attachment IV).  An overall score will be   
assigned based on the degree to which the portfolio provides evidence of   
the student’s ability to derive meaning from reading passages, and to   
understand and interpret basic concepts and theories of the humanities and   
arts.   

Standard:  Three (Adequate) based on a six-point scale.  
  

b. TOEFL Reading Test (Computer-based)  
Description:  Measures the student’s ability to read and understand short   

passages similar in topic and style to academic texts used in North   
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American colleges and universities.  
Evaluation Process: Tests are scored by ETS.  
Standard: 20 (computer-based), 55 (paper-based)  
  
  

c. Nelson-Denny Reading Test (G & H)  
Description: A two-part timed-test that measures vocabulary development (80  

items) and comprehension (38 items).  
Evaluation Process: Students answers are corrected on campus through the use  

of a grading guide supplied by the authors of the test.  
Standard: Total score equivalent at or higher than the 14

th
 Grade level  

  
d. Woodcock Reading Mastery Test 

Description: A timed test that measures word comprehension (146 items) and 
passage comprehension (68 items). 

Evaluation Process: Test are corrected on campus through the use of a grading  
guide supplied by the authors of the test. 

Standard: Score equivalent at or higher than the 14th Grade level. 
  

 
  [ December 2005 AAC Deletion of Reading Skills - d. ]  
  
Science Reasoning  

Students appealing in the area of Science Reasoning should select at least one of the following alternate 
methods:  
  
 a. Science Reasoning Portfolio  

Contents:  
 Required:  One (1) open-ended science reasoning problem administered to   
the student in a supervised setting with a 100 minute time limit and three   
(3) learning artifacts specified by the VPAA for documentation of   
science reasoning ability.   (AAC approved changing 50 minutes to 100 minutes March 2006)  
Optional:  Additional projects selected by the student.  

Evaluation Process:  Institutional review panel reviews and evaluates the entire portfolio  
using a six-point scale (Attachment V).  An overall score will be assigned based on   
the degree to which the portfolio provides evidence of the student’s ability to (1)   
design experiments, (2) understand, analyze, and compare alternate hypotheses or   
viewpoints, and (3) read and critically evaluate data, (4) interpret experimental   
results, and (5) demonstrate an understanding of fundamental principles of natural   
sciences.  

Standard:  Three (Adequate) based on a six-point scale.  
 
Information Literacy 
 Students appealing in the area of Information Literacy should select at least one of the following alternate 
methods: 
 
  a.   
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Attachment II 

 
Policy 2:26 Associate Degree General Education Curriculum 

 
GOAL #7: Students will recognize when information is needed and have the ability to locate, 
organize, critically evaluate, and effectively use information from a variety of sources with 
intellectual integrity. 

Student Learning Outcomes: Students will: 
1. Determine the extent of information needed; 
2. Access the needed information effectively and efficiently; 
3. Evaluate information and its sources critically; 
4. Use information effectively to accomplish a specific purpose; 
5. Use information in an ethical and legal manner. 

 
Assessment: Students fulfill this requirement by demonstrating competency through “an 
assessment designated by the university” replace with “a system Information Literacy Exam.”   
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