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SUBJECT: “W” Grade Variations 
 

During the December 2014 Board of Regents meeting, the Board approved the adoption 
of student “W grade” limits beginning with the Fall 2015 semester. To assist in the 
implementation and tracking of the limitation of dropped courses, the Registrars are suggesting 
that “W” grade variations can be used to better identify the types of withdraws that exist in our 
Student Information System (SIS).  A number of options have been discussed including: 

 
                W = used for the first 6 dropped courses 
                WD = used for Withdrawals (dropping all courses for a given term) 
                WFL = used for drops after the first 6. 
 

There are a considerable number of questions and procedural issues that would need to be 
discussed regarding how these would work in our SIS and most importantly a Colleague 
customization may be required.  The Registrars group has asked AAC representatives to consider 
these options and weigh-in on preferences for moving forward before the impact on the system 
SIS is evaluated.   

 
On a related topic, USD is requesting the addition of a “WF grade” that would be 

assigned by faculty for those students that have never attended a course, or withdrew early in the 
semester, but still remain on the roster.  The institution has found that when these instances 
occur, the registrar is tasked with determining whether the “F” was “earned” or as a result of 
non-attendance on the part of the student.  Issues associated with time and effort have been 
advanced especially when the faculty member is no longer at the institution.  The goal of the 
institution would be to treat the “WF” as an equivalent to an F in all respects, with the goal of 
further simplifying institutional missteps in the process when a “W” should have been processed. 
Currently, institutions that employ the “WF” grade use the following guidelines for 
distinguishing from other grade types. 

http://www.sdbor.edu/theboard/agenda/2014/December/III_A2_CommA1214.pdf
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Dowling College 
• W and WF grades should be reported on the mid-term grade roster and/or final grade 

roster when a student withdraws from a course. 
• The instructor, based on the student’s work to that time, will determine the grade of W or 

WF. 
• Students who leave a course without filing the appropriate form with the Registrar’s 

Office or Student Services, and have not been doing passing work, should receive a grade 
of WF. Grades of WF will be included in the computation of the student’s grade point 
average. For any W or WF grade submitted, a Last Date of Attendance MUST be 
included. * 
 

Southern Illinois University 
• Instructors should assign undergraduates the grade WF for those students who have not 

officially withdrawn from the class, have ceased attending, and have failed to complete 
the requirements of the course.  Along with a WF grade, instructors must note the last 
date of attendance for the student as evidenced by a daily attendance record, the last 
examination taken, the last assignment completed, the last laboratory or tutorial or study 
session, or the last in-office advisement or counseling session with respect to the class. 

• The accuracy of the given "last date of attendance" is very important. 
• The WF will be counted in the student's GPA calculation like an F grade, except when 

the given "last date of attendance" falls within the full refund period for the course 
(through the second week for a full semester course).  Classes dropped within that period 
are erased from the student's record.  Students who receive a WF grade for all classes for 
a semester will be withdrawn from the University effective the week of the latest "last 
date of attendance." 

• Students who stop attending after the 10th week of a full semester course, and who fail to 
complete the requirements of the course, should instead receive an actual F grade (rather 
than a WF).  But if the student was engaged in passing work at the time and was unable to 
complete all class assignments, the instructor has the option of giving an INC grade. 

• A student's financial aid may be negatively impacted by the receipt of WF grades. 
 
University of North Texas 

• Drop or withdrawal without penalty.  
• Given when a student drops a course or withdraws from the university prior to the end of 

the sixth week of classes of long terms/semesters or corresponding dates for summer 
sessions (specific dates are published in the online academic calendar at 
calendar.unt.edu). After that time the student must have a passing grade for the instructor 
to assign a grade of W for a dropped course; otherwise, the grade of WF is recorded. 

 
University of Georgia System 
 AAC representatives should be prepared to discuss these grade options and determine a 
course of action for moving forward as a system if these options are to be explored in greater 
detail.  Specifically, representatives from the Registrar and Financial Aid offices at each 
institution should be engaged to assess issues/concerns with any of the options being discussed.   

https://www.dowling.edu/faculty-advisement-center-w-wf-f-grades/
http://registrar.siu.edu/grades/wf.html
http://registrar.unt.edu/grades/understand-your-grade-report
http://calendar.unt.edu/
http://www.usg.edu/policymanual/section3/C340
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