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SUBJECT: Review of Curricular Forms and Processes 
 

For the past few years, AAC has annually reviewed the process and forms used to 

facilitate curricular changes.  A request to do this was circulated by e-mail a few weeks ago.  

Responses received to date are included. 

 

Members of AAC should ask faculty and staff who routinely develop proposals or review 

proposals if changes in either the sets of directions (process descriptors) or forms are warranted. 

 

Agreed upon revisions will be incorporated in time for the fall curricular cycle.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Dakota State University Comments: 
 
Susan Slaughter– 

At our campus faculty or their office contact me and ask about which form to use.  They 

complete the form to the best of their knowledge and then send to me for editing.   

 

On our campus, things are working okay. 

 
University of South Dakota Comments: 
 
Kurt Hackemer–  

I’ve got a significant change to consider that I think will affect all course forms except the 

Deleted Course Request. As you probably know, later this academic year all BOR institutions 

will begin using a new software product called Student Planner. This product works with an 

improved version of our Program Evaluation software to help students and their advisors better 

monitor each student’s progress towards a degree. 

 

In order for Student Planner to work most effectively, the frequency with which our courses are 

offered needs to be entered into Datatel Colleague. Colleague records both “Session Cycles” and 

“Yearly Cycles” for all of the common and unique courses at both the undergraduate and 

graduate levels. Right now, each BOR institution is beginning the process of gathering this 

information for all existing courses, and it will be entered at some point this year through a 

centrally-determined process. However, we’re going to need some process for entering/altering 

this information going forward. I think the easiest way to do that is to collect that information as 

a part of the C&I process. 

 

Deborah Dodge– 

In addition to Kurt’s suggestion, a couple of minor considerations for the forms: 

 The inclusion of a line designating the form initiator on the program modification forms and 

on the authority to offer form 

 Relatedly, could the definition of topics could be changed by striking the last sentence, 

http://www.sdbor.edu/services/academics/AAC/documents/common_course_guidelines.pdf  

“A course devoted to a particular issue in a specified field. Course content is not wholly 

included in the regular curriculum. Guest artists or experts may serve as instructors. 

Enrollments are usually of 10 or fewer students with significant one-on-one student/teacher 

involvement.” 
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