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               Approve the proposed change to Policy 2:3. 
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SUBJECT: Revisions to Board Policy 2:3 – Allowing Institutions to Accept Electronic  

  Transcripts 

 

 Board policy states that only paper transcripts can be accepted as official documents from 

students applying for admissions.  Specifically, section 5.C of Board Policy 2:3, Admissions, states 

the following,  

 

Note: An official transcript is one that bears the original seal and signature of the official in 

charge of records at that institution and is transmitted directly between institutions. 

 

 The system’s Registrars note that this has been interpreted to require that students have hard 

copy mailed from other institutions.  As they stated, electronic transcripts are becoming more 

common so they suggested the policy be revised to allow this.  Their request was supported by 

MOCC as captured in this section of the meeting notes:  

   

 Electronic transcripts:  request from the registrars 

 

From Joyce’s email:  BOR policy still indicates “an official transcript must bear the 

original seal and signature of the official in charge of records at that institution and is 

transmitted directly between institutions.”  This policy was written before electronic 

transcripts were an option.  The Registrars would like to see the policy revised to allow 

for receipt of electronic transcripts. 

 

Joyce:  As you can see, BOR policy is specific as to what constitutes an official 

transcript.  That was fine during the paper era, but not for the electronic era.  In some 

instances, accepting an electronic transcript is the only option available to us.  The 

registrars would like to investigate the feasibility of updating BOR policy.   

 

Next step:  Trudy will visit with Sam.   

 

Following discussion the following revision is proposed.   
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NOTE:  A paper official transcript must bear the original seal and signature of the official 

in charge of records at that institution and is transmitted directly between institutions.   

An electronic official transcript must be transmitted directly between institutions using 

the electronic transcript service authorized by the sending institution and acceptable to 

the receiving institution. 

 

 The system’s Registrars agree with this language and it has been reviewed by MOCC.  

Members of the Council should be prepared to discuss this and to recommend approval.  



C. Records Required  

 

Applicants who are 21 years of age or younger must submit Enhanced ACT (or SAT-I) results, 

an official high school transcript, if a high school graduate, or proof of GED and an official 

transcript for all previous college work as part of their application. In some cases, the 

requirement to submit Enhanced ACT results may be waived. Applicants who are older than 21 

years of age and who have valid ACT / SAT-I exam results (taken within the last 5 years) must 

submit those scores, along with an official high school transcript or proof of GED and an official 

transcript for all previous college work. Applicants who are older than 21 years of age and who 

do not have valid ACT / SAT-I exam results or who have not taken the exams are not expected 

to take the exam. However, they are required to submit an official high school transcript, if a 

high school graduate, and an official transcript for all previous college work. Applicants should 

also submit any other records, data or letters required to support eligibility for admission, 

including competency test scores. SAT scores will be converted to ACT equivalences according 

to a conversion table approved by the Board of Regents. In rare cases, the requirement to submit 

Enhanced ACT or GED results may be waived for transfer students who have completed more 

than 24 credit hours of transfer work since these scores are not required in the admission decision 

process. The requirement to submit high school transcripts as well as Enhanced ACT or GED 

results may be waived for transfer students who have earned an associate or baccalaureate 

degree, regardless of the age of the student since these are not required in the admission decision 

process. Note: An official transcript is one that bears the original seal and signature of the 

official in charge of records at that institution and is transmitted directly between institutions. 

NOTE: A paper official transcript must bear the original seal and signature of the official in 

charge of records at that institution and is transmitted directly between institutions. An electronic 

official transcript must be transmitted directly between institutions using the electronic transcript 

service authorized by the sending institution and acceptable to the receiving institution. 
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