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SUBJECT: Retention of Research Data & Material 

 

 RAC previously discussed the retention schedule for research records at its February 

2016 and October 2015 meetings.  During the most recent discussion, it was suggested by RAC 

that “research records” be divided into two categories: One to account for the final research 

results and data necessary to validate the same, and the second to encompass all of the other 

records accumulated during the course of a research project.  Attachment I contains the draft 

retention schedule for “Research Data” and Attachment II the retention schedule for “Research 

Material.”  Research Data comprises the publications, findings, deliverables, etc. and the data 

necessary to validate the foregoing, and has a minimum retention period of seven (7) years.  

Research Material includes all of the other tangible and intangible records created or collected 

during the course of a research project, and has a minimum retention period of three (3) years.   

Please note Research Material does not include the administrative documents associated with 

applying for, receiving, or administering a grant, as the same are already covered under REG-93 

Grant Files, in the Record Retention Manual, which requires a three (3) year retention period.    

 

As previously indicated, seven (7) years is on the conservative side for research record 

retention schedules, as many universities only require a minimum retention schedule of three (3) 

or five (5) years for everything.  As such, it seems logical to maintain the heightened retention 

period for Research Data, while going with a shorter retention schedule for Research Material.  

RAC representatives should be prepared to discuss the draft retention schedules, to include the 

distinction(s) drawn between the two categories and the timeframes associated therewith.  One 

additional notion for consideration is the inclusion of a longer retention period for Research Data 

stored digitally.  This could be indefinitely, as long as practical/feasible, or as long as the 

Research Data are of continued value to the research community.  A longer retention period for 

digital Research Data would align with the direction things are heading at the federal level with 

respect to public access.   

 

 AAC representatives should be prepared to discuss and identify an issues/concerns with 

moving forward with the proposed revisions to the records retention guidelines as it relates to 

research data and records. 

 

  

https://www.sdbor.edu/services/research/documents/II-A_RAC0216.pdf
https://www.sdbor.edu/services/research/documents/II-A_RAC0216.pdf
https://www.sdbor.edu/administrative-offices/academics/research/Documents/II_F_RAC1015.pdf


ATTACHMENT I     2 

 
 

 
RECORD 
SERIES NO. TITLE---DESCRIPTION---RETENTION AND DESTRUCTION SCHEDULE 
 
REG-__. RESEARCH DATA: 
 

This series includes recorded research findings, conclusions, deliverables, peer-reviewed 
manuscripts and other factual material commonly accepted in the scientific community 
as necessary to validate the foregoing, whether supported by system resources or 
external funding.  This series does not include preliminary analysis or data, drafts of 
scientific papers, peer reviews, plans for future research, or communications with 
colleagues.  This is a conditional series record. 
 
RETENTION:  Retain for the longer of the following: 

1. Seven (7) years after the end of the research project or activity.  For this 
purpose, a research project or activity should be regarded as having ended 
after (a) final reporting to the research sponsor, (b) final financial close-out 
of a sponsored research award, (c) final publication of research results, or 
(d) cessation of academic or scientific activity on a specific research project, 
regardless of whether its results are published, whichever is later; or 

2. As long as necessary to preserve or protect intellectual property resulting 
from the research, or if needed in connection with pending or reasonably 
anticipated litigation and other proceedings related to the research; or 

3. As required by an external governmental or other funding source or 
sponsor; or 

4. If a student is involved, research data must be retained at least until the 
degree is awarded or it is clear that the student has abandoned the work; or 

5. As otherwise required to comply with applicable law or regulation. 

 

 



ATTACHMENT II     3 

 

 

 
RECORD 
SERIES NO. TITLE---DESCRIPTION---RETENTION AND DESTRUCTION SCHEDULE 
 
REG-__. RESEARCH MATERIAL: 
 

This series includes recorded tangible, or intangible research information, regardless of 
form or the media on which it may be recorded, that is created or collected in the 
process of performing research, whether supported by system resources or by external 
funding.  This series may include may include, but is not limited to, laboratory 
notebooks, technical data, samples, specimens, questionnaires, notes, case histories, 
statistics, audio/video recordings, slides, and photographs.  This is a conditional series 
record. 
 
RETENTION:  Retain for the longer of the following: 

1. Three (3) years after the end of the research project or activity.  For this 
purpose, a research project or activity should be regarded as having ended 
after (a) final reporting to the research sponsor, (b) final financial close-out 
of a sponsored research award, (c) final publication of research results, or 
(d) cessation of academic or scientific activity on a specific research project, 
regardless of whether its results are published, whichever is later; or 

2. As long as necessary to preserve or protect intellectual property resulting 
from the research, or if needed in connection with pending or reasonably 
anticipated litigation and other proceedings related to the research; or 

3. As required by an external governmental or other funding source or 
sponsor; or 

4. If a student is involved, research data must be retained at least until the 
degree is awarded or it is clear that the student has abandoned the work; or 

5. As otherwise required to comply with applicable law or regulation. 

 

 


